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Managing Student Access to Tests 
 
Objectives: 
 
At the end of the training, the participants will be able to: 

 Control whether or not instructors see a Grade Center column 

 Control whether or not students see a column in My Grades 

 Control which kinds of feedback students see on a test 

 Use Test Options to control the availability of a test 

 Use Adaptive Release to control the availability of a test 
 
Grade Center 
 

 In the Grade Center, instructors can control which columns are visible to: 
o Instructors (Student Assistants, etc.)  in the Grade Center 
o Students in My Grades 

 To hide a single column from instructors in the Grade Center: 
o Click the ActionLink button for a column. 
o Click Hide Column. 
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 To hide or show one or more columns from/to instructors in the Grade Center: 
o Point to Manage. 
o Click Column Organization. 

 

 
 

o Select the check boxes for the column(s) you want to hide or show in the Grade 
Center. 

o Point to Show/Hide. 
o Click the option to either Show or Hide Selected Columns. 
o If a column is hidden, it will be grayed out. If it is shown, it will be in black text. 

 

 
 

o Click Submit to save the changes. 
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 To show or hide a column to students in My Grades: 
o From the Grade Center, click the ActionLink button for the column. 
o Click Show/Hide to Users. 

 

 
 

 This works like a toggle switch. If the column is shown, clicking this will 
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 Membership ʹ This allows instructors to release items to individual students or groups 
o Students must be selected individually, with a comma between student IDs. You 

can browse for individual students as well. 
 

 
 

o Groups can be chosen from a menu. Instructors can choose more than one 
group at a time. 

 

 
 

 Grade ʹ This option allows instructors to identify a prerequisite that students must 
complete before being granted access to the item being released. 

o Never select the item that you are selectively releasing as the prerequisite. This 
will lock students out of the item. 

 

 
 


